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From the Director...
Dear Parents,
Our staff and Church are pleased to count you and your child as part
of our family. Our weekday preschool is a ministry of First Baptist
Church and is governed by the Weekday Preschool Lead Team,
appointed by the nominating committee of FBC. Our primary goal is
to offer your child a safe, healthy, spiritual environment designed to
promote development. We are here to support you in the joyous yet
serious task of “bringing up your child in the way he/she should go,”
and hope to be your partners in this effort.
The Parent’s Handbook is provided to families so that we each will
know what to expect of the other. A review of its contents will
familiarize parents with the program philosophy, goals and
objectives, curriculum, and statements of program policy and
procedures. Please take time to read the Handbook carefully and let
us know if you have any questions.
This should be one of the most exciting times of your child’s life!
Working together we can set your child on the road to a healthy and
happy childhood full of wonder and the joy of learning about God’s
beautiful world.
Please contact the Preschool office at any time with your questions.
Thank you for your cooperation and support of the program.

Sincerely,

Lisa Sapp
Weekday Preschool Director

From the Pastor...
Dear Parents,
Thank you for entrusting your child to us through the preschool
program at First Baptist Church. Exciting days of learning, trained
staff members and great memories await your child as a part of this
wonderful ministry.
We are so pleased to have you associated with our church in this way.
First Baptist Church is a family-focused congregation, and we offer a
wide range of ministries to meet the needs of parents and children.
We welcome you to participate in ministries beyond the preschool
program as you seek ways to strengthen your family and grow in your
walk with the Lord.
If I or any of our ministers can be of service to you, please do not
hesitate to contact us. We look forward to providing a wonderful
experience for your child and getting to know you better.

In Christ,

Dr. John Waters, Lead Pastor

From the Minister to Children...
Dear Parents,
Thank you for allowing us the opportunity to know and love your child
through our First Baptist Church Weekday Preschool. In all of our
preschool ministries through First Baptist we are striving to provide
opportunities for children to grow to be like Jesus. As a child, Jesus
“increased in wisdom and stature, and in favor with God and man.” We
desire this same kind of growth for preschoolers at First Baptist.
Our church is committed to providing a safe, secure, and nurturing
environment for your child. In addition to the Weekday Preschool we
offer opportunities for preschoolers on Sunday mornings and
Wednesday evenings. We also offer fun times for preschoolers and
their families that include Fall Festival, a Journey to Bethlehem and
other seasonal events. You are always welcome to participate in
these times of family fun. If you do not have a church home we hope
that you will visit with our church family.
May God’s blessings be upon you and your family as you “train up a
child in the way that he should go.” Please feel free to call on us at any
time.

Sincerely,

Susan Allen, Minister to Children

What is Preschool?
Preschool is…
A special time to play and grow. Children learn more during the first five
years than any other time of their life. They develop relationships with
other people, building the foundations of personal values and feelings of
personal worth. Preschoolers are learning all the time. Through play,
children grow emotionally, physically, socially and intellectually. They are
learning to manage their bodies by running, jumping, climbing and skipping.
Play gives children the chance to practice motor skills. This is a time to gain
control of their emotions through a variety of play activities. Playing gives
children numerous opportunities to explore and discover through curiosity
and imagination.

Purpose
The purpose of the Weekday Preschool is to provide a multifaceted ministry
of service and nurturing to children and their families, manifesting the love
of Christ in the following ways:
Supporting families in spiritual rearing of their children by providing
quality childcare in a Christian atmosphere
Nurturing children through meeting their physical, social, emotional,
cognitive, and spiritual needs
Teaching parents and others by example, adult/child interaction
patterns based on principals revealed in scripture
Fostering greater intimacy and interdependence between families
within our fellowship
The Weekday Preschool is governed by the FBC Weekday Preschool
Committee, and is subject to policies and procedures established by First
Baptist Church.

Philosophy
The importance of preschool experiences cannot be over emphasized.
These experiences are foundations upon which other education is built.
We believe that preschool years should be happy and relaxed, a time in
which children feel successful.
We recognize that all children pass through various stages of growth, yet
each child has his own rate and pattern of growth. Time is an important
factor to be considered—time for growing.
We further recognize that the preschool program cannot speed up
growth, but it can provide a stimulating environment in which children
can explore and discover.
When a child comes to preschool he comes to develop habits and share
experiences that will provide a foundation upon which he will later build
the skills and tasks which are necessary for his future contributing role in
our society.
Each age level has an approved unit based curriculum that includes
developmentally appropriate hands-on activities.
We believe the child should learn to interact socially with the teachers
and the other children. The child should improve in physical coordination,
learn to work and play in groups, and develop the concept of sharing.
The child should learn to follow simple and reasonable directions and yet
be given the opportunity for deep, creative, emotional and artistic
expression.

Christian Example
Each Weekday Preschool staff member strives to be a Christian example
with teaching based on love and understanding. Being a Christian preschool,
we celebrate Christian holidays and share prayers, blessings and God’s love
in our daily experience.

Licensure
Bright from the Start, Georgia’s Department of Early Care and Learning, is
charged with meeting the child care and early education needs of Georgia’s
children and their families through licensure of child care centers. Currently,
our Weekday Preschool has been granted an exemption to Bright from the
Start requirements because of our half-day program. This exemption is
granted on an annual basis.

Goals
Our major preschool goal is to provide each child with the following
opportunities.
A variety of experiences in which he/she feels successful
A combination of old and new learnings to form a firm foundation
To express his/her ideas in a variety of ways, such as art, music, and
language
Both large and small group activities
To learn through problem solving and discovery methods
Situations where he/she can develop a beginning awareness of the
relationship of freedom and responsibility
To feel needed and loved
Experiences that stimulate social, emotional, physical and spiritual
growth
To learn about God through sharing Bible stories, songs and scriptures

Curriculum
Our ones, twos, and threes use the faith-based Pinnacle curriculum. Our
fours use the Wings curriculum, which is a Bright from the Start approved
curriculum for GA Pre-K classes. Experiences involve language arts, math,
readiness, music, art, and science, and they stimulate interest and create a
desire to learn.

Objectives
Cognitive Skills—expanding attention span, increasing vocabulary,
developing ability in problem solving and reasoning to enhance curiosity
about the natural environment
Emotional Skills—gaining positive attitudes toward self and others,
accepting self as a person of adequacy and worth, acquiring self discipline,
developing
self-reliance and expressing emotions in an acceptable
manner
Social Skills—learning to function in and be a part of a group, interacting
properly with other children, taking directions from teachers, respecting
rights of others, taking turns and working cooperatively, and accepting
responsibility
Physical Skills—developing large muscle coordination by running, jumping,
throwing, rhythms, climbing, etc., developing small muscle coordination by
drawing, working with blocks and tools, manipulating clay, painting, cutting,
etc.
Spiritual Growth—fostering an awareness in each child of God’s love for him
and his place in God’s world

Policies of Weekday Preschool
Birthdays

Birthdays are important and we look forward to celebrating with your child
on their special day! Please follow these guidelines:
Check with your child’s teacher before making your plans
Ask about children with food allergies
Keep it simple: small cake, cupcakes, or healthy snacks work best
For health and safety reasons, we ask that you do not bring latex
balloons, popcorn, nuts, hard candy, whole grapes or carrots. These
items will not be given to the children. Mylar balloons are fine.
We ask that you do not use candles on the cakes or cupcakes.
Invitations to parties away from the center will be passed out ONLY if
every child in the class gets an invitation.

Special Occasion Parties
Special occasion parties will be Thanksgiving, Christmas, Valentine’s Day, etc.
Each teacher will notify you of the date and time of the party as well as party
donations needed.

Playground
Children participate in outdoor activities each day as the weather permits.
If the outdoor temperature is below 40° or above 95° or if it is raining,
children will play indoors.

Clothing & Shoes
Children should be dressed in comfortable play clothes that are:
Washable...we get dirty learning and having fun!
Appropriate for the weather...children play outside each day cold or hot
(not when raining).
Manageable for children...especially when they are potty training
If you send “pull-ups”, send only those that have the Velcro sides.
Children should wear shoes that are comfortable and provide traction.
Tennis shoes with socks are best for preschool. Please avoid flip-flops. Each
child must have a complete change of clothes, socks included, at school each
day. Put the items in a zip-loc type bag with your child’s name on the
outside. If your child needs clothes and the teacher doesn’t have any, you will
be called to pick up your child.

Communication
Please keep the lines of communication open between you and your child’s
teacher. This will help us as well as you. A class newsletter will be given to you
periodically. Please take a minute to read these newsletters. General notices
will be posted on the preschool sign in the hallway.
It is the
parents’/caretakers’ responsibility to read information that is emailed, sent
home, posted in classrooms, etc.
Please do not take the teachers away from their class for lengthy
conversations in the morning or at pick-up. A conference can be set up with
your child’s
teacher by contacting the director, or you can contact the
teacher after hours.

Biting
Biting can be a normal part of a toddler’s development. If your child bites, we
will make every effort to work with him/her. If biting continues frequently,
this could be cause for dismissal.

Discipline
We consider discipline a learning experience to help guide a child toward
making appropriate choices and learning self control. We believe that
positive reinforcement, the explanation of natural consequences and
redirection help foster appropriate behaviors in a child. If this is not
successful, time away from the group may be utilized. Removal from the
classroom may sometimes be necessary. In this event, a child is taken to the
director’s office to talk. When the child exhibits behaviors that pose a
concern to others or the child himself, we will encourage a parent/teacher
conference to share information and ideas to help the child work through
the phase.
The FBC Weekday Preschool supports the basic premise of Lee Canter’s
Assertive Discipline, that each child has the right to learn, each teacher has
the right to teach, and no one has the right to interfere with those rights.

Dismissal
Every effort is made to help each child have a happy and profitable
experience at preschool. In certain circumstances, the Director, with
guidance and input from the Weekday Preschool Committee, must decide if
it is necessary to discontinue a child’s attendance. Such a decision would be
based on whether it is in the best interest of the child. Every effort will be
made to correct a problematic situation before a final decision is made.
Dismissal of a child may be due to, but not limited to, such things as:
The child does not satisfactorily adjust to preschool
Abuse of other children, staff or property
Disruptive or dangerous behavior
FBC Weekday Preschool’s inability to meet the child’s needs.

Reporting Child Abuse / Neglect
The FBC Weekday Preschool staff is committed to protecting children and
helping them to grow. It is our legal obligation to report unusual physical
marks, inexplicable behavior, or signs of neglect to the Department of
Human Resources Family and Children Services (DFCS). If the teacher
suspects the person picking a child up is impaired in any way, the child will
not be released to this person. Someone else on the child’s information form
will be called to pick the child up.

Discrimination
The Weekday Preschool admits students of any race, color, gender, national
and ethnic origin with all the rights, privileges, programs, and activities
generally accorded or made available to students at the preschool. It does
not discriminate on the basis of race, color, gender, national and ethnic
origin in the administration of its educational policies, or admissions policies.
Admission of students with disabilities is dependent on our facilities and
teacher qualifications to meet the specific need. If interactions with a child
indicate a potential need, a meeting with the parents will be scheduled. Upon
consultation with the parents, we will initiate a referral to Babies Can’t Wait
or Preschool Intervention to address the need.

Emergencies
Fire, physical plant problems and/or structural damage:
The staff will immediately move the children to a secure area and comfort
and care for them while the director calls 9-1-1 and notifies parents. Experts
will assess the damage, a plan of action will be determined, and parents will
be notified.
Inclement weather:
Should severe weather bulletins be posted please pick your child up ASAP.
Remember, telephone systems can go down in this type of situation.
Anytime the Bulloch County School System is closed due to weather FBC
Weekday Preschool will also be closed.

911 Policy
Should the need arise to call 911, contacts will be made in the following order :
1. Bulloch County EMS (911)
2. Parents
3. Church Administration
It is imperative that we have current telephone numbers where parents can
be reached during the day. It is the responsibility of parents to promptly
notify the director, in writing, of any changes in home, work, or cell telephone
numbers, addresses or any other changes in contact information.

Entrance Requirements

Children must be age appropriate on or before September 1. Four year olds
must be potty trained before beginning the program.

Arrival & Departure

Always sign your child IN and OUT each day. Be sure your child’s teacher
acknowledges your child when you arrive and before you leave. Please be
sure that anyone dropping off or picking up your child knows to follow this
procedure.
If you occasionally need someone to bring your child in or take your child out
to you, this can be arranged. Talk with your child’s teachers in advance or in
a pinch you can call the office (912-489-7926/Lisa or 912-489-7929/Erin).
If someone other than you or those you have indicated on your child’s
release form will be picking up your child, you must notify the Director
beforehand. We cannot release your child without prior notification. Anyone
picking your child up must show a picture ID if we are not familiar with them.

Tuition

Annual tuition is pro-rated by month, which results in tuition being the same
each month. Tuition is due on the first of each month. A late fee of $25.00 will
be assessed for any payment received after the 5th of each month,
regardless of the day the 5th falls on. No excuse will be accepted.
Any child/children whose tuition is 30 days late cannot return until the past
due tuition plus late fee and current month tuition is paid in full.

Multiple Child Discount
The family will pay full price for the child with the highest tuition and each
additional child’s tuition will be discounted by 10%.

Returned Checks

A $30.00 charge is assessed on returned checks. If you have two checks
returned, all future payments must be made with cash or cashier’s check.

Hours of Operation
8:30 AM until 12:00 Noon
Please check with your child’s teacher for his/her class schedule. It is
important that children arrive by 8:45 A.M. each day.

Absences

There are no deductions from tuition for absences or holidays. Annual tuition
is pro-rated by month, which results in tuition being the same each month.

Pick Up Late Fees

Parents who pick a child up after 12:00 noon will be charged $1.00 per minute
after 12:00.
Late Pick Up fees must be paid when you pick up your child — not a later
date. Excessive late pick-ups without paying will be cause for dismissal.

Withdrawal from Preschool
If you need to withdraw your child, notify the director.
Reminder—Registration Fees and tuition are not refundable.
When re-enrolling within the same school year, a $50 registration fee is
required.

Holidays/School Closed:
September 5 & 6 …………………......................………... Labor Day/Professional Development
October 17-21 .......................................................................................................................................... Fall Break
November 21-25 ......................................................................................................................... Thanksgiving
December 19-January 3 ............................................................................. Christmas/New Year’s
January 16 ....................................................................................................... Martin Luther King, Jr. Day
February 13-17 & 20 ................................................................................................................. Winter Break
March 13 .............................................................................................. Professional Development Day
April 3-7 .............................................................................................................................................. Spring Break
NOTE: Anytime Bulloch County Schools are closed due to Professional Days,
weather, etc. FBC Weekday Preschool will also be closed. FBCWP is closed
some days that the public schools are not. Notice of closing will be posted in
advance.

Important Dates:
August 4 ………………….................................................................................................………... FBCP Open House
August 8-9 ..................................................................................................................................... School Begins
May 18 ......................................................................................................................... FBCP Pre-K Graduation
May 18-19 .............................................................................................................................. Last Day of School

Parking
Please park in any of the parking lots located around the church. Do not
leave your car under the Porte-cochere. This is in case of an emergency.
Thank you in advance for your cooperation with this matter .

Photographs & Publicity
Throughout the year, photographs of the children participating in FBC
Weekday Preschool may be taken and published in newspapers, brochures,
magazines, social media or other publicity materials. If you do not want your
child’s picture taken or used, please be sure that you indicated this on your
Emergency Contact form by circling “no.”. Other photographs of your child
will be used in memory books and other class related materials/keepsakes.

Field Trips

Four year olds may take field trips occasionally. Transportation must be
provided by parents, as we do not transport students. Prior to trips, a
permission form must be signed by a parent/guardian.

Food

FBC Weekday Preschool does not provide breakfast. Children should have
breakfast prior to arrival. NO food or drink can be brought into the building
unless it is requested by the teacher or is for a child’s snack.
Please pack a nutritious snack and drink for your child. Please DO NOT send
candy or soda as a snack.
Because the following food items commonly pose chocking hazards, they
are not to be sent for a snack: whole grapes (please cut in half), nuts, carrots,
popcorn, hard candies or whole hot dogs. The teachers will not serve these
items.

Grievances

Please follow these procedures:
If the grievance is a classroom matter, the concerned parent should
speak to the classroom teacher to get further information in an attempt
to resolve the concern. If the matter is unresolved, the parent should
contact the director.
If the grievance is a school-wide procedure or facility concern, the parent
should request an appointment with the director. At this time, the
director may ask for the grievance to be put in writing if the parent and
director feel there needs to be further attention given to the grievance.

Safety Precautions

FBC Weekday Preschool keeps the doors to the preschool hallway closed
and locked from 8:45 am until pick-up time. All persons should exercise
caution in securing doors as they enter and leave the preschool hallway.
Great care should be exercised by adults as children are accompanied to
and from vehicles in the parking lot. Careful monitoring of children at all
times is essential to safety at this busy traffic time.

School Rules

All teachers use these rules in their classrooms. Parents should keep these
rules in mind and see that your child follows them.
Treat others the way you want to be treated.
Stay with your parent/care giver until you reach your vehicle.
Walk inside, run outside.
Use quiet voices inside.
Stay in your own space (Keep hands, feet, and other items to yourself).
Wait for your turn.
Listen and follow directions.
Always be respectful to teachers and other FBC Weekday Preschool staff

Personal Belongings

All materials necessary for a happy experience are provided in the
classrooms. Personal toys, books and other items are not to be brought to
school unless requested by a teacher. Most older classes have “Share Day”.
On this day your child may bring one small toy to share. FBC Weekday
Preschool can not be responsible for toys that get lost or damaged. DO NOT
allow your child to bring toy guns, knives, or other weapon-type toys.
If you are undecided about an item, please check with your child’s teacher.
Personal items not requested by the teacher will be placed in the director’s
office, and may be picked up at the end of the day.

Exclusion due to Illness
The children’s health is a prime concern of ours. Policies and guidelines
related to outbreaks and communicable illness in our preschool have been
developed with the help of local health care providers. In order to protect the
entire group of children, as well as your own child, we ask that parents assist
us by keeping sick children at home.
If they have experienced any symptoms within the past 24 hours such as,
but not limited to:

Eyes that look pinkish or have a drainage
A fever over 100 F orally or 99F auxiliary (under the arm)
Uncontrollable coughing
Diarrhea and/or vomiting
Unusual or unexplained loss of appetite, fatigue, irritability, or headache
Discharge or drainage from eyes, nose (unless clear), or ears
Rash of any kind
Children who come to weekday preschool with any of these symptoms will be
returned home. A teacher will notify the parent/guardian of any child who
develops any of these symptoms during the morning . If you are notified that
your child is sick, the child will wait for you in the director’s office or at the
front desk. We ask that you pick him/her up within 30 minutes of being
notified. The sick child may return to school after being symptom free for 24
hours (without the aid of any type of medicine), or earlier if accompanied by
a doctor’s note stating the child is not contagious.
In addition to the above guidance, the COVID-19 protocols will be followed if
applicable.
If you have questions about whether or not your child is well enough to
attend FBC Weekday Preschool, please call the center before bringing your
child.
If your child is diagnosed with a contagious illness (example: chicken pox,
head lice, pink eye, pin worms, etc.), Please notify the director immediately!
We will notify parents about their child’s exposure. However; no child’s name
will be given in this notice.
In the case of head lice, children are to be free of lice & nits before being
allowed to return to preschool.
For the protection and well being of children, the Illness Policy will be carefully
and consistently enforced. Our Illness Policy is according to the guidelines set
forth by First Baptist Church. Your understanding and cooperation are
necessary to keep the children healthy. Please remember that a child can be
sick without a fever.
All FBC Weekday Preschool staff members are trained in the universal
precautions and procedures for general hygiene and are required to follow
them.

Medication

Medication (such as an epi-pen) is administered only when an Authorization
for Medication Form is completed and signed by a parent. See the director
for this form.
Due to the obvious danger, medicine must never be left in the cubbies, in
your child’s bag or anywhere in the classroom. Please give the medication to
one of your child’s teachers and they will put it in their cabinet. We will not
dispense medications such as Tylenol for a fever or Imodium AD for diarrhea,
or any medicine that may mask symptoms.
If your child has been given a medication that will affect his/her behavior (or
cause diarrhea, restlessness, drowsiness, etc.) please discuss this with your
child’s teacher before attendance.

The FBC Weekday Preschool admits students of any race, color,
gender, national and ethnic origin to all rights, privileges, programs
and activities generally accorded or made available to students at
the school. It does not discriminate on the basis of race, color,
gender, national and ethnic origin in the administration of its
educational policies, or admissions policies.

